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International Association of Facilitators

Application for 
IAF Certified™ Professional Facilitator ǀ Emeritus (IAF CPF ǀ E)
Re-Certification

Part II:  Statement of Qualifications & Experience

Please complete the following items as part of your application package.  This document, when completed, should be returned in Microsoft Word Doc format  via electronic mail to:

Re-Certification Manager, IAF Facilitator Certification Program

E-mail: recertify@iaf-world.org
Introduction to Completing the IAF Certified™ Professional Facilitator ǀ Emeritus 
Re-certification Application:  
On the following pages, you will be asked to provide the following information to re-certify as an IAF CPF ǀ E.  We describe these for you here as a summary of what you will need to have available to complete the re-certification application.  To acquire Emeritus level, one must demonstrate the capabilities required of a Master level (IAF CPF ǀ M), as well as describe the reason(s) for ceasing to be actively engaged as a professional facilitator. 
There is an Emeritus Case Prologue, followed by the same five (5) sections.  Sections A through E, required for the IAF CPF ǀ Master level.
Emeritus Case Prologue: 

Emeritus Request:  Provide information that expresses reason for requesting Emeritus (IAF CPF ǀ E) status:
· Reason for no longer being an active / practicing professional facilitator

· Intentions for continued engagement in furthering the field of facilitation (optional)
Section A: 
Facilitation Experience:  Provide evidence of six (6) workshops facilitated in the past six (6) years that demonstrate:
· Addressing recommendations made to you during previous Re-certifications and how this has helped in your growth.

· Evidence of facilitating either in at least three (3) different industries or the use of three (3) different types of facilitation methods/approaches and lessons learned.  (NOTE: Evidence of differing methods / approaches may include facilitating different workshop types (e.g., strategic planning, process improvement, community focus groups, etc.). Different industries may include such things as: banking, manufacturing, not-for-profit organizations, education, government, etc.)
Section B: 
Professional Development:  Provide evidence of professional development, including:
· Presenting at Conference(s).  

· Helping to organize one facilitation-related Conference and/or engaging in the IAF (noting insights gained) by either:

· Being a Board member

· Being a Board Committee member

· Starting an IAF Chapter

· Being a Chapter Board member (president, treasurer, etc.)
· Being an assessor or a mentor

· Having gained a FIA award

· Being a Hall of Fame Member

· Writing/webinars/research

·  (Optional) Attending facilitation-related training at an intermediate or advanced level.

· .  

· (Optional) Attending facilitation-related training at an intermediate or advanced level.

Section C: 
Challenges encountered and response to the challenges.

· Challenges encountered (1 in each area), candidate’s response, and what was learned in:

· Promoting group facilitation – internally or externally.

· Facilitating workshops – one dealing with a people issue and one dealing with a process issue.

Section D:
Essay 
Create an essay (1000 to 1500 words in length) to describe your professional pathway from your first workshop to your retirement, indicating what growth you have experienced as a facilitator during your career.
Section E:

Engagement:  
· Evidence of contribution to advancing the field of facilitation through two (2) or more of the following:

· Teaching / presenting facilitation-related classes, noting insights gained

· Writing facilitation-related book / articles, noting insights gained

· Mentoring others in facilitation, noting insights gained  

These are the potential outcomes:

· Pass (with Emeritus)

· Pass with current level (Master/CPF) 

· Defer

	Candidate Name:  


	Candidate Number: (Assigned by Administrator):    



	Emeritus Case Prologue:



	Please describe the reason(s) for leaving the role of active / practicing professional facilitator:    



	Intentions for continued engagement in furthering the field of facilitation (if any):




	A. Facilitation Experience 
Please demonstrate the IAF Core Competencies through evidence of six (6) workshops you have facilitated within the last six (6) years that illustrate your range of expertise.  The term “workshop” should be taken to mean any group session that you facilitated in order to help the group achieve a defined purpose and deliverable.  Your facilitated workshops should also indicate facilitation in either three (3) or more industries, or use of three (3) or more facilitation methods / approaches.  After describing your six (6) workshops, please describe how you addressed recommendations made to you during the initial Certification, or subsequent Re-Certification(s), and how this impacted your growth as a facilitator.

	Workshop Description

 (Please provide workshop description – keep description to no more than 4 lines,)


	Your Role and Responsibilities regarding the Workshop
	Please indicate industry served, and what key methods / approaches were used 
	Workshop Month/Year, and Length, and number of participants

	1.  
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	Describe how you addressed recommendations made to you during previous Re-Certification(s), and how this impacted your growth as a facilitator: 




	B. Professional Development: 
For recertification at the Emeritus level, the IAF looks at the applicant’s contribution to the profession of facilitation over the span of their career. Therefore you can complete the following sections with any information demonstrating your professional development and growth. The workshops referenced in section A must be from the last six (6) years, but the following information (sections B – E) can be from any point in your career.

	Conference Presentation(s)
	Please provide course title, conference, year presented, and one-or-two sentence description of course purpose.
	List at least one learning you received by developing / presenting this course:

	
	
	

	Helping to organize one facilitation-related conference and/or engaging in the IAF
(noting insights gained by either)


	Description of conference organization and/or engagement in the IAF:
	Describe insights gained.

	
	Conference organization involvement:
IAF Involvement (e.g., Board member, on Board committee, starting IAF chapter, being a Chapter Board member, etc.)


	

	(Optional) Attending facilitation training at an advanced level
	Please list course provider, course title, brief course description, 
location and year taken.
	Describe learnings gained.

	
	
	


	C.  Challenges encountered: 
 Describe challenges encountered (one in each area below) your response, and what you learned from this challenge.    

	Promoting group facilitation:  either internally or externally:
Facilitating workshops:  a “people” issue:
Facilitating workshops:  a “process” issue:




	D.  Essay  
Please write a short essay (between 1000 to 1500 words in length) that describes your professional pathway from your first workshop to your retirement and indicating what growth you have experienced as a facilitator during your career.


	Essay




	E.   Engaging in, and advancing the Facilitation Profession: 
Please indicate your involvement / engagement in the field of facilitation and its advancement through two (2) or more of the following:  

	Teaching Facilitation Class(es) 

	Please indicate course title, and brief description.
	Please describe location and date(s) taught for each.

	
	
	

	Publishing articles / books related to Facilitation  

	Please provide article / book title, and focus of the item.
	Please provide publisher and date published for each.

	
	
	

	Mentoring other Facilitators 

	Please list those mentored
	Please provide approximate starting and ending dates for the mentoring.

	
	
	

	Other Engagement?  (optional)

	Please list any other relevant engagement in the field of facilitation.
	Please provide approximate dates of engagement.

	
	
	


	F.  ASSESSOR COMMENTS (To be completed by the assessor based on review of your Re-Certification Application.)

	Strengths:

Other observations:

Additional Comments: (limited to 500 words and focusing on suggestions for additional exploration that may contribute to the professional development of the candidate)
Re-Certification Results:

PASS AT EMERITUS LEVEL
PASS WITHOUT ADVANCING LEVEL
DEFER
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